OBLecTBo ¢ orpaHMYeHHON OTBETCTBEHHOCTbBIO «NHOOPMMNOBOITXKbLE »

«YTBEPXOAK»
FeHepanbHbIii Avpektop
000 «MHOOPMIIOBOJIKLE »

Kazauxmua H.B.

«09» auBaps 2017 I.

IPABMIIA

TPyH#oBOTO bPacnopsnxa COTPYOHUKOR

T. Hioxuums Hoeropon 09 ammaps 2017 p.

HacTosaume paewnaa OTIpenendAnT TpYIoBON

pacnopsamnok s 000 «MH@OPMHOBOHKbE»,
HOPANOK NpueMa W  yBoNbHeHus

COTPYIHMKOE, OCHOBHEIE  0BA3aHHOCTH COTPYOHMKOE |

AIMMHVMCTPALMM, pexMM pabouerc BPEMeHM 1 ero ucnonssomaHue,

d TakKxe MepPEI nooupeHms |1
B3BICKAHMA 3=a HapyleHue TPYIOOBOM OMCUMVITIIMHEL,




1. Mpuem na paBory u YBONBHEHME

1.1. TNpwmem Ha pabory B opradusaumo NPOM3BOOMTCA Ha OCHOBAaHMU BAKIINYEHHOTO
TPYIOOBOT'O NOrOBOPA.

1.2, Hpu =akmovenmnm TPYHOOBOI'O nOroBopa paBoTomaTens o6azan norpeboBaTh || oT
NoCTynanmero ;
- TPYHOBYK KHMXKY 38 MCKIOYeHMEM CllydaeB, KOIr'a TpyLOoBOH HOT'OBOP 3aKJI0YEETCs BHOEpBhe
WM COTPYIHMK MOCTyrnaeT Ha paboTy Ha ycmoBmAx COBMECTUTENLCTBA ;
T MacnopT MM MHOM HOKYMEeHT, YOOCTOBEPAKWNY JIMYHOCTE ;
~ OMIUIOM MJIM MHOM OOKYMEHT O NoNydeHHCM O0pas3oBaHMM ([OMHOM MU HenomHoM) M (unam)
ACKYMEHT, MNONTBEpPXIalUMi CHeUMAaTbHOCTL WY KBaJaMoukaLuuo;
~ CTpaxXoBOe CBUIOETENECTRO T'OCYINapCTBEHHOTO MNeHCUMOHHOTO CTPaXOBaHMA 3a MCKIOUSHMEM
CnydJaeB, KOI'Ha TPYIOEON AOT'OBOP 2aKJIYa&eTCHA BIEepBHEe;
~ HOOKYMeHTEl BOMHCKOTO ydeTa — s BOGHHOOOASAHHBIX ¥ JML, [OOMJISKAWMX NPpM3EIBY Ha
BOEHHYKD CJyX0y .

llpr  zaxiodeHmr Tpynosoro HOrOBOpa  BHEPBEE TPYHNOBafd KHUKKE U CTpaxoBoe
CBMOSTENECTBEO DOCYJAaPCTBEHHOTO MNeHCHMOHHOTO CTpaxoBaHMA odopMnanTca paboTonaTesiem.

pabory coTpymHuka paGoTomNaTeNs MOXeT NPENJIOXMTE eMy NPeNCTaBWMTh KPaTKyio NMCbMEHHYIO
XAPaKTEePUCTHKY (pesSKMe) BLIIOJHSeMOMN PaHee paloTe, NPOBEPMTL yMEHMe NOJ/b30BATLCS
OPT'TeXHMKOM, paboTarTs Ha KOMNBOTEPE, 3HAHME NPobeCCUOHANbHLX HABLIKOER .

llpuem na pabory B oprasmsaumo OCYWLeCTBIAGTCA, KaK NPaBWUIO, C MPOXOXIEHMEM
MCHEITATEIEHOTO CPOka MNPOLOMKMUTENEHOCTRED OT OHHOLG N0 Tpex Mecsalner. YcloBue of
VICOBITEHMM HOJKHO OHITH NPAMO YKAa34aHO B TPYHOEOM HOTOBOpE.

llpuem Ha paborTy odopmiserca NPMKa30M, KOTOPLI OBLABNASTCH COTPYOHMKY oI
PaclMCKy B TPexXIHEBHBII CPOK CO IOHA MNONNMCAHMA TPYOOBOI'O OOT'OBOpRA. |

1.3. Ipwu NOCTYNJEeHMM COTPYOHMKa Ha paboTy MM nepeBone ero = YCTAaHOBJIEHHOM
[opAnke Ha OPpyTyw padory paBoTomaTent obSsau: L
T OSHAKOMMTE erc C [OpYyYeHHOR paboToM, ycrnoBMAMM M onnarToit Tpyha, PpPas3bBACHMUTE
COTPYNHUKY €rc npasa M OBAZaHHOCTU;

T O3HAKOMUTE C HacToamwmMu lpaBuinamy u APYTMMM JIOK&JIbHEIMM HOPMATUBHEMY AKTAMA ;
= NPpOBECTM  MHCTPYKTaX o TeXHNKe GesonacHocTH, NpOM2BONCTBEHHOM  CcaHuTapuu,
NPOTMBONOXAPHOM OXpaHe M OpYTMM NpaBuiiaM OXpaHel TpyOa M N0 o6A3aHHOCTH COXpPaHeHKusA
CBeIeHMM, COCTaBJISOmMX KOMMEPHECKYH TarHy OpraHM3almi, M OTBeTCTEeHHOCTH 3a ee
pasrialledue WM nepenavyy OpyITMM JMlOaM C O3HakKoMIIeHMEM ¢C [lonoxeHreM o© KOMmepquKéﬁ
TarHe .

|

1.4. INpexpameHre TpynoBoro HOOI'OBOPa MOXEeT MMEeTE MEeCTO TOJNBKO [0 OCHOBAHMAM, ‘
NMPeNyCMOTPEeHHEM TPYOOBEM SaKOHOIATENECTEOM,

CoTpynHmx nMeeT npaeo PacTOpPIHYTh TPYIOBOM OOTOBOP, 2aKJIOYEHHRIM Ha
HeornpeneneHHe CpPOK, OUCBMEHHO Npenynpenus o6 3TOM pabOTOOATEsA 233 INEe HenesM. QO
VICTEHeHM) yKAa3aHHOT'O CpOKa MNpelynpexieHuA 00 yBOJbHESHMM COTPYOHMK BOpagBe NpeKpaTnye
paboTy, a paboromarTens oBA3aH BHOATL emy TPYHOOBYI KHMXKY M NPOMIEECTM C HWMM pacuem.
[lo nmoroBopeHHOCTM MeXNYy COTPYLHMKOM AOMMHUCTPaUMEN TPYOOBOM MOOTOBOP MOXET ObBMb
PACTOprHYT B CPOK, © KOTODPOM IMPOCHMT COTPYIHMK.

CPOYHBM TPYHOOEBOM HOTOBOP MOXET GbIThH PACTOPTHYT [0 MHUUMATMBE COTPYIHUKA, 10
COTVIAWEHMD  CTOPOH M MHBEM OCHOBAaHMAM, OpenycCMOTpeHHeM  TPYHNOBEM  KONEKCOM P
llpexpamerre TpynoBoro noromopa CQOPMIIAETCH NPUKAZBOM [0 OPTaHMZaLMM. JHem YBOJIEHEHUA
CHMTAETCA MNOCNeNHMM OeHb paboTh =a MCKJIOYeHMeM CllydaeB, KOIIa COTPYIHUK OPaKTHUueCHM
He paboran, HO 2a HMM B COOTBETCTEBMM C TPYHNOBBM 3aKOHCHATEIbCTBOM COXPAaHANOCE MecTo
paboTe (HOJIKHOCTL ) .

2. OcHOBHble npaBa, oBSSaHHOCTM M OTBETCTEBEHHOCTE COTPYIHUKOB

2.1. CoTpyIHMK MMeeT nparo Ha:
- NpernocTraBiieHne eMmy paboThl, 06YCIOBIEHHON TPYOOBEIM HOTOBOPOM; |
- pabouee MEecTOo, COOTBEeTCTBYKIEee YCIIOBMAM, npenyCcMoOTPeHHBM TOCyIapCTBEHHBMY
CTaHmapraMy opTaHM3aunMy M 6e30MNacHOCTH TpYIOa;
T CBOEBPEMEHHYI M B IOJIHOM OObEeMe BHIIATY 3aplylaTel B COOTBETCTBMM CO CBOeN
KBammMuKaurel, CJIOXHCCTLI Tpyna, KOJIMUECTEOM M KAYECTBOM BHINOJHEHHON paboTel;
~ OTHBIX, ODECHNeuMBAEMBIT YCTaHOBJEHMEeM HOPMAaNbHOM MNPOOOJIKUTEJIEHOCTH padodero BpemeHM,
HpelocTaslieHreM eXeHeNeJbHBIX BhIXOHbIX OHEN, HepabouMxX NpasgHUYKLIX OHEV, OIJIauMBaeMsIX
eXeI'OOHBIX OTIYCKOBR; .




— NOJIHYK NOCTOBEpHY MHPOpMaump o6 YCIOBMAX TPyHna M TpefoBaHUAX OXpPaHbl Tpyoa Ha
paboueM MecTe;

- npodeccuoHalbHYO NOOTOTOBKY, MNEPeloIlOTOBKY I I[OBLIIEHMe CcBoelt KBaamMpmMKaumm B
fnopAanke, YCTaAHOBJIEHHOM 3aKOHONATEJIECTBOM Pd;

T YHacTre B yNpapBJIeHMM OpraHM3alurer B [pelyCMOTPEHHLIX 3aKOHONATEeNbCTEOM Pd dbopmax;
T SauMTy CBOMX TPYNOBEIX MNpak, CBOOOI M 3aKOHHEIX MHTEPECOB BCEeMM He 3anpeleHHBMM
3aKOoHOM crnocobamm;

— BO3MelleHMe EBpelad, I[IPUMYMHEHHOT'O &MYy B CBA3M C MCHONHEeHMEeM MM TPYOOBBIX OOA3aHHOCTEN,
M KOMIOeHCaluuio MOPaNnbEHOTO Bpena B NOPALKE, YCTaHOBJIEHHOM 3aKOHONATEIbLCTBOM Pd:
- obA3aTencHoOe CcoUMallbHOe CTpaxoOBaHMe B CJly4d4asdx, OpedyCMOTPEHHHX SaKOHOOATEJbCTEOM
Po.

2.2. CoTpyOHUKM OBMECTBAa OOITKHE: :

~ HOCPOCOBECTHO BHUICJIHATL CRBOM TPYLOBHE OBA38HHOCTM, CBOEBPEMEHHO M TOUHO BRINOJIHATE

BCIO MOPYYEHHYO paboTy, He HNONMyCKaTh HAPYWeHUlM CpoKa BHEIOJHEHMS 3amaHum, Mcnonbsosaﬁb

BCe pabouee BpeMA NO HasHaAYEHUD, BO3OEpPXMBATECA OT OEeHMCTBUMA, OTBIeKamMx ||oT

BBIIOJNIHEHMA TPAMBIX  TPYHOOBBRIX 00A3aHHOCTeM, CcobOJooaThk TPYHOOBYK IOMCUMIONMHY M [lpasmna

TPYNOBOIC pPaclopsanka;

T YIydHWlaTk KadeCTBO paboThl, [NOCTOAHHO IOBBUATH CBOM NpodeCCHMOHAJIbHBII U KYJIbETYPHBIA

YPOBEHb, 38HMMAaTbLCA CcaMooBpasz3oBaHMeM;

T HUOHASpXMBATE WHCTOTY M IMOPALOK Ha CBoeM paboueM MecTe, B COVKEOHBX M OpY X

MOMElEeHUAX, coBiiuoaTs  YCTaHOBIIEHHBI NOpANOK XpaHeHMA OOKYMEHTOB M MaTeprallbHbIX

LUeHHOCTeM, coOMoOaTs MNOPAINOK LOeJICNPOM3BOACTEA |

- 30PEeKTUBHO MCIONL30BATL NepCcOoHAaNbHEIE KOMIBIOTEPH, OPTTEeXHMKY M Opyroe obopynoeaHug,

SKOHOMHO 1 paluMoHanbHO pPacxOoNOOBAaTbh MaTepualns U 3HEepTrUo, MHBEHTapb Wu npyﬁme

MaTeprasbHele PeCyYpChl, OepeXHO OTHOCHUTLCHA K MMYINECTBY paboTonmaTens; '

— cobJiohaTh HOPMBI, MNpasuia u MHCTPYKUMM [10 OXpaHe Tpyna, [NPOM23BOACTBEHHYIO CaHUTap1p,

npaBsuia NPOTMBONOXapHOM Oe30racHoCTM;

- He pasmnawmare xaxk B Pocoum, Tax u 3a pyGexom CBeleHus, TOJIyYEeHHble B CHIIY

CNyXeDHOT'O MNOJOXKEHMS M COCTaBJIALIME KOMMepUYeCKyl (ciyxebHyo) TalHy, pacrnpocTrTpaHelne

KOTOPOM MOXET HaHecTu Bpemn patorTomareno, MOeJIOBHM NapTHepaM (KOHTpareHTaM) M IpyIMM

COTRPYIOHMKaM;

~ BBINOJIHATE MHBIE OOASAHHOCTM, [IPEeNyCMOTpEeHHEE TPYIOOBEIM 3aKOHOIATEeJNECTEBOM Pd, |
2.3. Kpyr obdasaHHOCTEN, KOTOPLIE BEIMTOJIHAET KaX b COTRPYIOHUK o CBOeNr

crieuMaljisHOCTH, KBaJMburaumm, OOJDKHOC T, onpenendaeTcda TPYICBEM OOTOBOPOM b8

HOJIKHOCTHOM MHCTPYKLUMEH,

2.4, CoTpynHMK  00A3aH BO3MECTHTE pPatoTONATENO ONPUYMHEHHBM  eMy  [pAMOK
NeACTBATENbHEM ylepO. HenojyuyeHHble OOXOME! (yMNyWEeHHAd BHTONA) BILICKAHMID C COTPpYOHUKA
He TNOMOJIEXAT . COTpYOHMK  HeCeT MaTepHallbHYl OTBETCTBEHHOCTH Kak 3a [OpaMon

HeICTBUTENbHEL yiepd, HeNocCpeNCTBEHHO NPpMYMHEeHHE MM pafoTomaTesn, Tax M 3a yuepo,
BOSHMKUMKM y paboTCHaTeNd B pesylbTaTe BOSMENeHMS MM yviepba MHBM JIMLAaM.

3. OcHoOBHiEe NpaeBa, OBSBaHHOCTM M OTBETCTEEHHOCTEH paboTonarens

3.1. PafoTomaTesnt MMEET pPaBO:

T SaKo4HaTh, M3MEHATb M PACTOPTaThk TPYLNOBHE NOTCBOPH C COTPYOHMKAMM B MOPAINKE M Ha
YCJIOBMAX, KOTOPHIE YCTEHOBJIEHH 3aKOHONATENECTBOM Pd;
~ NOOUpATb COTPYNHMKOB 3a HOOPOCOBECTHREIM 200EeKTMBHEIT TPy,
- TpefoBaTe OT COTPYIOHMKOB MCIOJHEHMS MMM TPYIOOBEIX oOA3aHHOCTEN M GepexHaro
OTHOWEHMA K MMyWeCTBY paboTomarTesia M OPYTMX COTPYOHMKOB, COOJICIEHUS llpaBun TpymoBoro
pacrnopallka OpraHU3aLyWM;
- OpuBJIeKaTh COTPYIOHMKOB K IMCLUMIJIMHAPHOM M MaTepualbHOM OTBETCTEEHHOCTM B MNOPAIKE,
YCTAHOBJIEHHOM 3aKOHOIaTelbCcTEoM Pd;
— IPWHMMATE JIOKAJIbHBEIE HOPMATUBHBIE aKThI; |

|

3.2. PaBoromaress obasad:

— cofipnare 3aKOHONATENbECTBO O TPyOe, JIOKAallbHBE HOPMATHMBHEE &KTHl, YCJIOBUA TPYIOOBLIX
OOTOBOPORB;
~ [PeNoCTAaBNATE COTPyNHMKaM paborTy, OOYCNOBIEHHYKW TPYHOBHM IOTOBODOM;
~ NPaBMJIBHO OPTaHM3OBHEIBATE TPYIH COTPYIHMKOB HA BaKPENJEeHHBIX 34 HMMMK pabounx mMecTax,
obecrneune HeoOx 0 OVMEIMM NPUMHALIEXHOCTAMM I OPT'TEXHMKOM, coz3naeas 300POBLIE un
GezonacHele yCIOBMA Tpyoa, COOTBETCTBYyUME I[paBMiaM [0 OoxXxpaHe Tpyaa (TexHuke
Ce30MnacHOCTH, CAaHMTaPHEM HOPMAaM, MDOTMBOMNONEPHEM npaeuyam) ;
- obecrneuMBaTh CTPOTOE COONKOEHME TRYIOBON AVCUMIUIMHEL, OCYWECTRBJIAT: OPTaHM3aLMOHHYIO
pabory, HaNpaBJIEHHY Ha  yCcTpaHeHMe MHNoTepb pabouero BpeMeHM, NPMMEHATE  MEpH
BO3NEMCTBMA K HapyWMTENaM TPYIOBOM IOV CLUMIIITMHEL; '




~ coflonaTe OTOBOPEHHEE B TPYHOBOM [OTOBOpPEe M IIOJMOXEeHUM o NpeMMpOBaHMY  YCIIOBUA
CINIATEl TPyHNa, BEHOABATL 3APOJATY He peXe ueM nBa pazsa B Mecsau. He nospgHee 21-ro uMicna
Kaxnoro wecsaua (aBaHc no 3apnnare) u  He nosaHee 6-To uMciia KaxOoro wMeddua
{OKOHYAaTenbHBNT pacuyer). B crnyuasx, korna YKa3aHHblE UYMCNa NPUXONATCA Ha BLIXOIHBIE |MJIM
npazsiHMYHEIe OHWM, OHAMM BEIINJIA THL aapnna'rbl (aEcha 1o 3apnﬂaTe) cneaye’r CUMTAaTh paﬁcqme
OHM, HEeNOCpenCTBEeHHO NPenecTBYIME BLIXOIHLM (MpasmHMYHENM) OHAM;
= CroCcoBCTBOEATE [NOBBIUIEHND  KBaJMOMUKALIM COTPpYOHMKOE U COBEPUWEeHCTBOBAHMUL || 1MX
NpodeCCUMOHaNbHEIX HaBbIKOB NyTeM HanpaBleHWMS Ha KYpChl U TPEHVHTH ;

— ofecneuymMeBaTe OBITOBLIE HyXIbl COTPYIOHMKOE, CBS3aHHHE C MCIOJHEeHMEM MMM TPYIOBEIX
obazaHHOCTel;

- CCYUIECTRBRIIATE O@HB&TEJ’IEHOQ CoUuMraJbHOe CTanOEaHMe COprJIHVIKOB B nop,q.mie,
YCTAHOBJICEHHOM (enepalbHeMM =aKOHAaMU;

~ BBHIONHATE MHble OOASAHHOCTH, NpenyCMOTPeHHEIE TPYINOBEM 3aKOHOOATEsbCTBOM PO,

3.3. OTBeTcTBEeHHOCTH padoromarens.
PaBoromarens oBaszan B CIy4danax, YCTaHOBJIEHHEIX SaKkoHomaTtenscTBOM PQ, BO3MecTHUTH
COTPYIOHMKY He MNOJYYeHHLIT MM 3apaboToOK BO BCeX CIyuaAx HEe3aKOHHOI'O JIMIIEHUA &I0

BOSMOXHOCTHM  TPYIOUTLCH. PaBoromarens, MPVUMHMBUMA  yHepd  uMMymecTBy COTPYOHUKE,
BO3MemaeT 3ToT ywep® B NoJHOM ofbeme.

llpy  HapymeHuu paBGorTonarensum YCTAHOBJIEHHOT'O CpPOKa BBINJIATE 3apruiarel,  OIJI&aTsl
oTnycka, BEILTIAT NPy YBOJIBHEHWM W OPYyTUX BBI[1NIAT, OpMEMTAOWUMXCA COTPYIHUKY,

paboTonaresns ofazan BBILJIATUTE MX C  YIJIAaTOM [IPOLIEHTOR (IeHEeXHON KoMIleHcauum) || B
pasMepe He HMXe OIHOM TPexcoToN OedcTBYRNER B 3TO BpeMA CTaBKM pebrHaHcHpoBaHms
BaHka PoccumM oOT He BuIIAYeHHEX B CPOK CyMM 3a KaxOeli IeHb 3afepXKM HauuHas |co
Crenyomero mOHA [NOCJe YyCTaHOBIEHHOTO CPOKa BBIUIATE M0 HeHE (PaKTUUECKOTO pacuera
BRIIOWATEJILHO .  MOpasibHEM Bpel, NOpWMYMHEHHLT COTPYIHMKY HENPAaBOMEPHEMM NOEMCTBMAMM MM
CesnericTeueM pabGoronartens, BosMemaeTcs COTPYIHMKY B MHeHeXHOM ¢dopMme B pasMepaix,
OlpenenaeMex COTJIAlleHMeM COTPYIHUKA MU paboTonaTens MM CynoM.

4. Pafouee BpeMs M BpeMs oTHLIXA

4.1, B opraHmMs3auum YCTaHaBIMBAETCH nATUOHEeBHAA pabouasn Henensa
NPONOMANUTENIEHOCTEI0 40 YaCcoB C ABYMS BBEIXOIHBIMA IEsaMm (cy66oTa 1 BocKpeceHbe) .
Bpema Hauasa paBore - 9.00. Bpemsa oxoHuaHua paboTe - 18.00,

4.2. OOenOeHHENT MEPEpEIE — OOUH Yac (e mepmonm ¢ 13.00 mo 14.00). B Ipyroe Bpems
OCEeNeHHE NMepepLE MCIONb30BATE He paspemaeTcsa. '

llepepbiB He BrIOUaeTca B pabouece BpeMA 1 He onnaumpBaeTcA. COTPYOHMK MOXET
MCIONMBESOBATE €70 [0 CBOEMY YCMOTPEHMIO M Ha 3TO BpeMS OTAYUUTLCH pPaBoTkH.
Ecmt no ycnoemam pabore npenocrasrieHme O0eNeHHOrO MepephiBa COTPYIOHUKY HEBO3MOXHO, T
1o NpMKasy PpYyKOBOIMTEJA OpraHM3aumyM OH OBGeCneuMBaeTCA MecTOM A oTHEIXA M Opuema
nmuy B pafodee BpeMA.

4.3. HaxaHyHe Hepaboumx NPa3AHMYHEIX  OHEM NpPONC/IKMTENbHOCTh pafouero OHA
CoKpamaeTcda Ha OOMH Yac.

Hepabouumm NpasmHUMUHBMM OHAMM B POCCUMICKONM PemepauMny SABJIAKTCA:
1-5 AxBapa - HoBOTOHmHME KaHUKYIIL;

7 aHBapa - PoxnecTso XPMCTOBO;

23 ¢eBpana - IeHb 3alMTHUKS OreuecTBa;

8 Mapra - MexIyHAapOIHBII XeHCKMIt HOeHb ;

1 mar - lpasoHux BecHer u Tpyna;

9 masa - JeHb [loBenw; |
12 mioHa - Jlene Poccuu;

4 HOsaOpa — JeHe HAPOOHOTO EOMHCTEA.

llpy coEnafenmmu BHIXKONHOTO M MNPasOHWUHOTO OHEel BBIXONHOW NeHb MNEePEeHOCHMTCA Ha Crieqyioumit
nocrie NpasgHMYHOTIO pabouMy HOeHb.

4.4. VYuer paBodYerc BpeMeHKM BederTcs OTBETCTEEHHEM 32 BEISHME KaIOpPOBOTO yuera\.
OTBETCTBEHHBEI! 3a BeleHME KaOpoBoTOo ydeTa BeNeT Takke KOHTPOJNBHBM y4deT HajMuud
(OTCYTCTBMA) COTPYOHMKOE Ha pabouMx MecTax 5 pabouee BpeMs. |

4.5. PabGora BHe pafouero MecTa (KOMaHIMPOBKKM) MNPOM3BOIOMTCH MO paspelieHuio
HEMNOCPENCTBEHHOTO PYKOBOOMTENA COTPYIOHMKA, BDEMA OTCYTCTBUA OTMEYASTCH & mypHaqF
yHeTa KOMaHIOMPOBOK. YUYeT [OCeNeHWM YyuYpexIeHu u NpennpuATMil BeNeTCA [0 MapmpyTHHM
JucraM. IIpy HapyuweHUr 3TOr0 MNopsnoxa BPeMA OTCYTCTEMA ABJIASTCA HeABKOM Ha pafory.




4.6. CorpynHukam HPenoCTABNANTCA eXeTroOHLE OTIYCKa C COXpaHeHMeM MecCTa paGoTel
¥  cpelHero zapaboTka. EXeronHelt oCHOBHO OnJlauMBaeMelll  OTNYCK IpenoCcTaBAercs
COTPYIOHMKAM NPONOJIKUTEIBHOCTLD 28 KaneHnapHelx nOHel. I[IpyM 3TOM oTAyCK  mosmked OBITE
MCNONb30BaH He nos3nHee 12 Mecsauer nocie OKOHWaHMA TOoro pafouero roma, =a KOTOPBIA| OH
fpenocrasnaerca. Hepaboume npasnHUUHbE [HV, [PUXOOAUMECA HA [EePMON OTNYyCKA, B YHMCIIO
KaJNeHNapHeX OHel OTNYyCKa He BRIIOYATCH. Taxkxe B umcno KaJleHOapHLIXx OHEeM oTnycka | He
BKIIOYAETCA nNepron BpeMeHHOM HeTpyNoCnocobHOCTH COTPYIHMKA MNpM HalWuuM O0JbHUYHOTO
JIMCTKA .

4.7. IllpaBo Ha MCNCIB30BaHME OTAYCKa 3a [epBbil ol paboTe BO3HMKaeT Y
COTPYNHMKE [0 MCTeUYEeHMM WeCTH MecAleE ero HENpepelBHOW paboTel B OpIaHM3almu. OTnycx
338 BTOPOM M NocienyolMe Dobl PaBoTE MOXeT I[pencCTaBlATLECH B Joboe Bpema pabouero
rolla B COOTBETCTBMM C OYEPEIHOCTLI [PenNOoCTABJIEHMA eXeTrOIHbIX OIJIAaYMEAaSMbIX OTIIYCKOB
(rpadukom OTIYCKORB) . OuepenHocTs npenocTraBleHmMs OTIIYCKOR (rpadux OTIIYCKOB)

TOXEJIaHMAX B OTHOWEHUM OTINYCKAa Ha CJI&yOmmi KaJleHOApHBI DO CBOSMY HEeNOCpeNCTEEHHOMY
PYKOBOOMTEJIO MJIM HanpAMylo B OTOEN KaIpos, OHpenenMB MecALl M NPOOOTXUTENbHOCTE Kaxnéﬁ
HacT¥ OTNYyCKA, NINA COCTABJIGHMA I'padMKa OTHYCKOR.

4.8. Mo cormawenuo MeXny COTPYHNHMKOM M paboTolarenem SXETONHBIM ONJIAaYMBa et
OTNYyCK MOXeT OBTE pasiesed Ha yYacTu. lIpyt 3ToM xXOoTA BRI O0Ha M3 4YacTey =Toro OTnygKa
noJsikHa OeTe He MeHee 14 KANeHNapHeIX OHel. OT3LB COTPYIOHMKA M3 OTIYyCKa monycKaemcs
TOJEKO € ero comjacHa M Mo [NpMUKasy PYKOBONCTBA oOpraHM3auvu. Heucnosb30BaHHAA B CEASM
€ STMM HacThs OTNYCKa IOJIKHA OHTE NpenocTaBieHa 0o BRHIOOPY COTPYIOHMKE B yHoGHOe 17151
HEeIO BpeMA B TedeHMe TeKylWero padouero Tolla umM NpMCcOoemOMHEeHa K OTNYCKY 2a crenyommn
pabtouuit rog.

Npm YBOJIb HEHMU COTPYIOHUKY BHILJIAYMBEEeTCH OeHexHas KOMIeHcaums Ba
HEMCMOJIE 30BaHHEIT OTNYCK, WM Mo ero [MCBMEHHOMY 3aABJIEHMIO HEMCHNONb30BaHHLIT OTHYCK
MOXET OHTE [PeNOCTABIIEH C NOCJIeOyolMM YBOJIbHEHUEM.,

4.9. Mo ceMeliHeM OBCTOATENLCTEBAM M OpYIMM YBaXWUTEeNbHEM [PUUYMHaM COTPYIHMKY 1O
€70 NMCBEMEHHOMY 3afABJIEHMIO MOXET ObITh NpelocTarleH OTNyck 6e3 coxpaHeHMd 3apniaTsl,
HPOLONKNTEJIEHOCTE KOTOPOTO ONPEeNesiAeTCHd N0 COTIALEHMD MeXIOy COTPYIOHWMKOM U
paboTonarenam.

4.10. CorpynHuki, YCHemHo  obydaouueca B Bysax, MMEPRIMX  TNOCYHapCTBEHHYIO
GRKpeOMTaluMn, [0 33a0UHOM MM BeuyepHel popmamM oByueHMA, uMenT NpaBo Ha [MOOMNOJIHUTEJILHple
CTNYCKa C COXpaHeHMeM CpenHero 3apafoTka B COOTBETCTBMM C TpyHOOBEM KOOEeKCoM Pd.

5. Hcnonwsomanue menedonos B opraHMsaum

5.1. CoTpyOHMKaM 074 MWCOONL30BAaHUA B [POVM3BONCTBEHHEIX LEeJAX MOTYT BEOABATECA
MOOMIBHEIE TeledoHbB M cllyxebHele SIM - KapThl.

5.2. CueTa 3a yoIyI'M CBA3M 0O MOBUIIbHEIM TesledoHaM [pM MCHOJb30BAHMM TenedboHOB
B [POM3BOINCTBEHHBIX LEJIAX COTPYIHMKOM ONNauMBAKRTCS paboTonaTeneM B ofSbeme TpadUKE,
OTHOCAWErccsa Ha  cnyxebHele Neperosopsl. MaxcumanbHas cymma exeMecsauHOR OrJ1a gl
ClipelelldeTCca MNPUMKA30M PYKOBOOMTEJIS.

5.3. B cnyuae yTepr (HacTyIlJleHMAa HepalboTocrnocCobHOCTH) MOBMIBHOTO TenedpoHa
COTPYIHMK cam obecneumpaeT cefsd CpPeICTBEOM CBH3M U BosMelaeT paboromaTeno yuepd |B
NopAnoKe OoINpelesleHHOM 3aKOoHOOaTensCcTBO PP =3a YTpary (nopuy) mMmymecrBa paboromaTens. |

5.4. B uenax cokpaweHus 3aTpaT Ha TeJeQoHHBE [1EPEerOBOPH COTPYOHMK O@meCTQa
IOJIKEeH
s 3apaHee NJIIaHMPOBaThH CROM pasroBop, NOATOTaABIMEATE TeMBl  IOJIA oécyxﬂeﬂmg.
InMTesNeHOCTE TenedoHHOTO paszroBopa He MOXeT npessmarts 10 MUHYT; I
~ [P HaXOXOEeHMM Ha TEeppUTOPMM OpraHM3aluWM OiA NEeperoBoOpoOB MCHOJIL30BATE OQMCHEE
TenedoHs.

6. Moowpenmst Ba ycnexm B pabore

6.1. 3Ba BrcokonpodeccHoHanbHOe BBINOJIHEHME TPYHOBEIX OOA3aHHOCTEM, [OBLIIeHME
NPOMBBOOMTENIPHOCTM TPyHNa, NPOOOIKUTENbHYI0 WU OesynpeuHyn paboTy u Ipyrue ycrnexm |B
Thyle NPMMeHARTCA CIJeAylMe MEepH MOOWpeHMA COTPYINHMKOB OpPTaHM3alliy;
T BHNATa NEHEeXHOI'O BO3HATPAXNEHMs B BUIE [IPeMMi;

T HarpaxneHwe LEeHHEM [ONAPKOM.




7. OTBETCTBEHHOCTBL 5a HapylleHMe TPYOOBOM OMCLIMIIIIMHE

7.1. 3a HapyweHue TPYNOBONH IWCLMIIIMHL] AOMMHMCTPALMA [PUMMEHAST CJIenylolne
IMCUUMNIIMHAPHEIE B3BICKAHMSA !
- ZaMeuaHue;
- BLITOBOD;
- YBOJIBHEHME.

7.2. Jlo HaJOXEHUA BBHICKAHUA OT HApPpYyWWTeNla TPYIOBOM OUCUMIUIMHE IOJDKHEl OHITH
3aTpefOBaHEl NMCBEMEHHblE OOBACHEeHMA. B cnyuae oTkasa COTpyIHMKa [HaTbk YKas3aHHoe
OOBACHEHME COCTABNAETCH COOTBETCTBEYLWMM axkT. OTkas COTpyIHMKa HaTe OOLACHEeHMS ||He
MOXET CIYXWUTb NPENATCTBMEM OJA [NPMMeHEeHMS B3HCKaHMA. '

[

7.3. Ba xKaxOoe HapylleHVe TPYIOBOM NMCLUMMIIIMHL MOXET GhITL HaJlOKeHO TOJNbBKO ONHO
AVMCLUMINIMHAPHOE B3BICKAaHKEe. [Py HalOKeHUM AMCUMIUIMHAPHOTO B3HCKAHWE OODKHEL YUMTHBATHCSA
THXECTh COBEPUWeHHOTI'O npocTynxa, OOCTOATENIECTEA, rpu KOTOPBIX OH COBEpUEH,
npenmecTeypllas paboTa M NOBeIeHMEe COTPYIHMKA.

7.4. Tpuxas © NPMMEHEHMM IMCUMIUIMHAPHODO B3LICKAHUA C YKasaHveM MOTMEOR qro
NpVIMEHEHMA  OOLABJIAETCH (coobmaeTcsa) COTPYIHUKY, NOOBEPIHYTOMY  B3BICKAHMIO, non
pacnmcky B TpexXIHeBHEIM CpoOK (He cuMTas BpEMEHU OTCYTCTBUSA COprHHMK%).
IucunnamMHapHoe B3BICKAHME [PUMEHASTCA He [No3fHee OIHODO MecsAla CO OHA ODHapyXeHWMs
NpocTynka (3a KCKIOYSHMEM CIIyYaeB, [NpPemyCMOTpEeHHX TPYHOOBEIM BaKOHONATENLCTEOM) , he
CUMTasA BpeMeHyu OONe3HM COTPYyIOHMKA, [pPebHBaHMA erc B OTIYCKe, a Takke BpeMeHH,
HeoOXOOMMOTO Ha YYeT MHEeHMA NOpelcTaBUTEeNLHOTO OpraHa COTPYIOHMKOBR.

[

7.5. Eclm B TeueHue roma CC OHA NpPUMeHeHMs AVMCUMITIMHAPHOTO B3LICKAHMA COTPYIHMK
He OyHOeTr MOABEPIHYT HOBOMY IMCUMIIMHAPHOMY B3HCKAHMIO, TO OH CUMTAETCH He MMEOUIMM
AVICUMIUTMHAPEOTO  B3bICKaHVA. [NUCUMIUIMHAPHOE B3BCKaHME [0 MWMCTEYEeHMs Tona co OHS qpo
NPVIMEHEHMA MOXeT ObTb CHATO aIMMHMCTPauUMeX I[10 CBOEM MWHMLUMATHUEE, MO xonawaﬁcw?y
HEeNnoCcpencTBEeHHOTO PYKOBOIOMTEIA MM TRYOOBOTO KOJIIEKTHEA, ecnu [oJBEPTHY THIA
AMCUMIIMHAPHOMY  BBBICKAHMIO HE COBEpPWMII HOBOTO NOPOCTYNKAa U [POSBUT  cebs Kak
HoDpOCOBECTHEI COTPYIOHUK. .

8. MHmle BONPOCH PEryNMMPOBAHMA TPYNOBHX OTHOWEHMI

8.1. CoTpynHMK MMeeT MNpaBO XaloBaThbCA Ha OONyUEeHHbIe, 10 eT'0 MHEeHMIO, HapyumeHms
TPYOOBOT'O  3aKOHONATEJIbCTBa M HAaCTOoAmMX I[paBMil  HenocpedCTBEHHOMY PYKOBOIOMTEJIO || U
PYKOBOLNCTBY oOpraHMsaumr. COTPYOHMK BrpPAaBe NPeNCTaBlATE OMCBMEHHLE NpenjoXeHna |10
YIYHHNEeHWIO OpraHMsaunm Tpyda M N0 OPYI'MM BONPOCaM, PerylMpyeMsM HacCTOoAMMMA HpaEMHaMMT

8.2, COTpYOHMKM OPTAHMSBALUM NOJDKHBL TpM BBHIIOJIHEHMM CBOMX TPYHNOBEIX oBA3aHHOCTEN
HOCMTE OQMCHYK omexny. I[Io MATHMIAM IOONYyCKaeTCHd CBOBOINHAHA bopMa omexmr!.

8.3. B UeJAX yJIyudlleHMA MCHOJB20BaHMA paboderc BpeMEeHU U ynopﬂnoqeﬂ#n
BHYTPEHHMX [IPOM3BOINCTBEHHEIX KOHTAKTOB HOOKYMEHTH Ha [NOONMCE SaMecTUTeso AMPEeKTOpa,
KOTOPEI [epefaeT Mx PYKOBOOMTEJD OLMH pa3 B HeHs (B 17.00) u BO3BpamaeT MCIOJIHWNT AM
(8 18.00). |

8.4. CorTpydHuk, MNepBbM NOPMIENUMA yTpOM B ODMC, NOJIXeH OMNOBECTHTL OF STOM

[
OXpaHy 30aHWs LA CHATUA [OMEUWEHMA C OXpPAaHHL. |

8.5. CoTpymHMK, yXOOAWMI NOCAEIHMM M3 odMcCa, OOJIXEH ONOBECTUTbL OO B3ToM oxpaqu

BHAHMA OJIA NPUHATKA [OMEWEeHWM [0l OXPaHy.

8.6. Illepen Tem KakK MNOKMHYTE pabouse MECTO B KOHLE paboueroc nOHA, COTPYOHMK
HOJI¥eH 3aKpeITE OKHa 1M OBepM MOMEWEeHWM, OTKJIUMTE BCE MCTOYHMKM B3HEPTONOoTpefseHMA (B
TOM HHCTI@ BBUMCIAMTENLHYID TEXHMKY, OCBETMTEJIbHEE NOpUOOopE) .

8.7. Banpewaercs:
-~ YHOCMTB C MecTa paboTeH MMYWECTEO, npenMeTsl MM  MAaTepuan:sl, OpvHamiIexamme
opraHmsaumi, Oe3 [NOoJyHYeHMA Ha TO COOTBETCTEBYOWETNc pa3pelleHMHd;
- KYpMTE B MecCTax, TJe B COOTBETCTEBMM C TpeBOBaHUAMM TEXHMKM OE30M0aCHOCTH [h71
NPOM3BONCTEEHHOM CaHMTapMKM YCTaHOBJIEH TaKoM 3anper;
T BECTM LJIMTEJIbHEIE JIMUHBIE TeleQOHHBIE pasToBOPHl (CBEmE 15 MMHYT =3a padouuit neHn) ;
~ MCHOJIE30BAaTh VMHTEpHEeT B JIMUHEIX LEJAX;



- NPUMHOCUTE C coboit MM YOOTPeBbNATE alKoToJIbHbIe HaluTKM,

|
NpMXoOoMThL B CpTraHM3alMe WM

HaXoomMTeCcs B Her B COCTOAHUM AJIKOT'ONBHOI'C, HapkKoOTUMUYeCcKoro I TOKCHMYECKOI O

OIbBSAHEeHWHA .

8.8. COTpynHMKM, HesaBuCUMO oT OOMXHOCTHOTO I
BeMIMBOCTE, YBAXEHME, TepNMMOCTL KaK B OTHOWEHUAX MeXIy
C KIMEHTAMM U [OCETHMTeIAMMS .

ONIOXeHWA,  OOCA3aHe MNPOABJATE
coGoi, Tak m npu OTHOWEHUAX

8.9. C NpasBunamu Tpynoeoro PacnopAanKa HOJDXHE GEITE O3HAKOMIEHL BCe COTPYOHMKM

OBmecrra, BKIOYaA BHOBDL NprHYMaeMelx Ha pabory. Bce cor
OT HOCJIXHOCTHOTC [OJIOXKEHMS, o6g23aunl B CBOEM NOBCeOHeBHO
Npaewuna.

l'eHepanbHeDt nupexTop
09.01.2017

OTBeTCTBEHHENT =33 BeneHue
KampoBOI'O yueTa
09.01.2017.

PynoHuKM ObmecTsa, He3aBMCHMO
pabore cobmonarb Hacrodaume

Kazaukuna H.B.

Wlynmermua M.I0.




